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This book is divided into six chapters. including computer-based knowledge. Windows XP operating systems.
document processing so@ware Word2003. spreadsheet so@ware. Excel 2003. presentation so@ware. PowerPoint
2003. and so on the basis of computer network applications. This book has the following characteristics: 1. The
use of project-driven approach to write. make examples of projects. analysis of completed projects. introduce
necessary and suDicient knowledge and technology. develop the ability to solve practical problems. Examples
of projects in teaching through the book. the reader has a strong learning purpose. greatly enhance the reader
s interest in learning and proficiency. (2) practical. the book has more application tips and examples. Each
chapter is arranged corresponding hands-on content. through practical and timely master the content. 3 is
innovative. project-rich. to meet the current oDice automation needs. 4 text refining. example. is to learn
practical computer application program materials. 5 describes the commonly used Internet age must have the
tools (such as downloading so@ware. compression so@ware. e-mail so@ware. etc.) methods of operation. This
book can be used as colleges. various vocational schools. adult education. computer basic course materials.
schools can be selected based on professional requirements and relevant content. and also as National
Computer Rank Examination (NCRE) a MS OFFICE National Computer tech examinations and tests (OSTA) of the
reference book for civil servants. oDice workers more power Contents: Chapter 1 basic computer knowledge . . .
. 1.1 Computer-based . . . . . 1.1.1 . . . . . the development process of the computer . . . . . 1.1.2 computer
applications . . . . . . . 1.1.3 characteristics...
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